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LESSON PLAN

Program Name

Arch. Asst.

Subject Name

OPEN ELECTIVE Il

Technical Communication

Subject Code ASOE302

Semester 6th

Subject Teacher Name Virender Singh

Evaluation Scheme

S Study Marks in Evaluation Scheme
r. . scheme Internal

No. Subject Name (Hrs/Week) Assessment External Assessment

Th | DCS Th Pr | Total | Th Pr Total

1. | Technical Communication | 4 40 - 40 60 - 60

Reference Books

Csikszentmihalyi, Mihaly. Flow: The Psychology of Optimal
Experience. Harper Perennial Modern Classics, 2018.

Canfield, Jack et al. Chicken Soup for the Unsinkable Soul,
Backlist LLC, 2012. '

Course Outcomes (COs)

Co-1

Adapt, accept and adjust to the physical
influence others positively.

and emotional changes in one’s own self and

CO -2 | Classify the correct usage of English grammar in writing and speaking.

CO-3

correspondence

Develop various written communication strategies of resume writing and official

CO-4

academic platforms.

Demonstrate the use of verbal and non-verbal communication in academic and non-

CUse interpersonal skills through pleasing manners and charming personality

Demonstrate appropriate communication behavior to enhance self-representation and

Teaching Plan

Name of Topic Prlt;[;(t):ed A];;Itl:l Remarks
UNIT-1 Language as a tool of 29/01/26
Communication 30/01/26
Fundamentals of ] I 31/01/26
Technical Technical Communication 3/02/26
Communication Features of Technical 5/02/26
Communication
o 6/02/26
General Communication
Distinction between General | 7/02/26
and Technical Communication
Channels of Communication 10/02/26
at workplace, 12/02/26
L Downward 13/02/26
17/02/26




Skills

Upward 19/02/26
P 20/02/26
21/02/26
Lateral or Horizontal 24/02/26
26/02/26
Diagonal
g 27/02126
Grapevine 28/02/26
3/03/26
C
onsensts 10/03/26
Barriers to Communication 12/03/26
overcoming barriers 13/03/26
UNIT-1I Types of Technical writing 17/03/26
Technical Writing Drafting skills, 19/03/26
: Agenda and Minutes of 20/03/26
Meetings
Official Correspondence 24/03/26
Business Correspondence 27/03/26
Report writing 28/03/26
Different formats of Report
writing 31/03/26
Basics of Grammar ,, ,,,,, | 2/04/26
Spotting errors in sentences | 4/04/26
Noun 7/04/26
Pronoun 9/04/26
‘Adverb 16/04/26
17/04/26
Adjective
Preposition 18/04/26
Conjunction Article, Modals, | 2 1/04/26
Tenses, Punctuation Resume
Writing and Covering letter
Steps of a Effective 23/04/26
Presentation .
Elements of Effective 24/04/26
Presentation skills,
public speaking 25/04/26
Clarity of substance; Emotion, | 28/04/26
Humour, Overcoming Fear
Confident speaking, Audience
Analysis and Retention of 30/4/26
audience interest
How to improve Presentation | 2/05/26




("d’H) ei8uey] ‘nsiqg ueyay
UaWo A J0J 21uy99)A[0d (1A0D

Paroiddy
(qol ! R
NFS TUPuryvipn,
(Foyea] jo arnjeligig)
\%
3[npayd§ ¢-Jiun) pue Z-1up ‘1-3uUN | [ -31S9] asnoy
oIuIapeOY
dS1dH 9T/P/01  TWUN | T-IS9L Sse[)
Jad sy 97/¢/C1  1-Mun [-1S3L sse[n
aed 0J snqe[lA §9) Jo dwe
SHIewWy | e [enOY pasodoad §)S9 [, 10J SNQE[JAS 1591 3 N
ISAL, SSe[D/1S3 ], asnoy
9707/50/61 m.m-zcb (44
9707/£0/0T ¢ 1-3un 1V
Aeq Aeq ON
D RLAIEN | pmoy | pesodoag Pa12A0) Snqe[[4S JO s)uNU0) JuomuSIssy
S)UdWUBISSY

uoljejnpow

9210/ 19319q 40y sdi) {(3uadde
9 SSJS ‘UoIle|NdIY
97/50/9C fuoljenuNuUo.d ‘uoljeuolu|
07/S0/€T | ‘@Ied ‘@wn|op ‘WwylAyy ‘Youd
‘Anjenp) uoneinpowy ad10A
4O SJUDWIF|d AY) a4k Jey M\
Japuag aysoddo yum

duoje 193 0} moH ‘sanianbing
aoe|dy4opn pue sananbilg

97/S0/CC Buissauq ‘sanzanbng
97/50/1C auoydaja] ‘sanzanbiig
97/50/61 ssauisng ‘ sananbig ajqey’
97/50/91 siauuey pue sananbiig
97/50/51 u2aM1aq 3dUAIBYIQ

SM3|AIDIU)

404 @3en3due| Apog "aannedaN
pue aAlIsod-sdujuealy Hayl
pue sa|dwex3 aden8ueq Apog

97/50/v1

M3|AIDIU|

927/50/8 8ulng pue Jayy ‘alo04ag op
03 1BYAN :S||1S MajAIdIU| qOf

ainpadxoud sy
9T/S0/L | Ppueuo|ssnds|qg jaued S| IBYM

yo9ads

97/50/8 poo9 e jo safisaloeleyd
pue sj|yS Bupjeads ale 1eym

s|ipfs Bupeads
AI-LINO




